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2017
CPD MEDICINE PROGRAM APPICATION FOR ACCREDITATION
FOR CO-DEVELOPED ACTIVITY

Note: This form must be typed – boxes will expand as you type. 
General Information


   
	Name of physician organization that developed the group learning activity:       


	Telephone:                             
	Fax:     
	Email:      




[bookmark: Text1]Title of the group learning activity (as it appears on the certificate of completion):      

	Delivery method of group learning activity: 
	Choose from drop-down menu.
	If delivery method is face-to-face, provide the delivery date(s) and location(s): 
	City:
	     

	
	Province:
	     

	
	Date: (dd/mm/yyyy)
	Select start date.	Select end date.
	For multiple occurrences, list the locations (city, province) and date(s) for each: 
	     



Planning Committee Members: 

	Chair/Co-Chair Name(s)
     

	Professional Designation
     

	CPD Medicine Program Representative (required)
     

	Title
     


	Planning Committee Names
[bookmark: Text6]     

	Professional Designation 
[bookmark: Text7]     

	CPD Staff Contact Name:      



	Point-of-contact for participants: 
	Name of contact:
	[bookmark: Text8]     

	
	Email: 
	     

	
	Link to website:
	     



For Certified Mainpro+: At least 1 member must be a CFPC member (CFPC Certified Mainpro+ Criteria 1)
For Section 1: At least 1 member must be a RCPSC Fellow (RCPSC Section1 Criteria B1:2)

Educational Credits Sought:  

RCPSC Section 1 ☐	AMA-PRA 1 ☐

Mainpro+ ☐		Identify the appropriate Mainpro+ category:
☐ Group Learning	☐ Self Learning	☐ Assessment




Analysis


Target Audience (RCPSC Section1 Criteria B1:1)

	Primary target audience/specialty:
Activity will be listed on the Royal College website and MAINPORT ePortfolio under the target audience selected.
	Choose a primary target audience. 



If applicable, please indicate if this event is also intended to include other health professionals.
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Needs (RCPSC Section 1 Criteria B1:3, B1:4; CFPC Certified Mainpro+ Criteria 1.1)
The CPD educational planning process links identified educational needs regarding knowledge, competence, and performance with a desired result. The need for each CME/CPD activity must be substantiated through identification and assessment of professional practice gaps of the target audience. Evaluation should include both perceived and unperceived needs. Check how both perceived and unperceived needs were identified:
[bookmark: Text16]Perceived Needs: 
☐	Evaluation results from previous CME/CPD activities 
☐	Formal surveys of potential participants (mail and Internet-based) 
☐	Informal comments from individuals or groups (participants, course directors, potential faculty, 	planning committee members, experts in the field, hospital administrators, researchers, patients)
☐	Patient problem inventories compiled by potential participants
☐	Consensus of faculty members within a department or service area
☐ 	Availability of new method(s) of diagnosis or treatment
☐	Availability of new medication(s) or indication(s)
☐	Development of new technology
☐	Legislative, regulatory, or organizational changes affecting patient care
☐	Other (specify):      
Unperceived Needs:
☐	Epidemiological data 
☐	Quality assurance/audit data 
☐	Morbidity/Mortality 
☐	Critical incidence reviews, college complaints
☐	Statistics, infection control data 
☐	Surgical procedures statistics 
☐	Professional society requirements and guidelines 
☐	Peer Reviewed Literature 
☐	Government/Ministry of Health reports
☐	Results of self-assessment tests 
☐	Direct observation of practice performance
☐	Other (specify):      





What gaps in knowledge, attitudes, skills, or performance did the planning committee identify?  (e.g., physicians not aware of new methods for diagnosis and treatment, aspects of care to improve, patient outcomes to improve)

	[bookmark: Text17]     




How did the needs assessment inform the development of learning objectives?

	     




Describe in detail the planning committee’s involvement with the selection of topics and determination of content?

	     




(CFPC Certified Mainpro+ Criteria)

How does the planning committee identify and address changing established behaviors amongst health care providers (barriers to change) in the selection of topics? (i.e. skills, motivation, awareness and knowledge, practice abilities, acceptance and beliefs)

	     




CanMEDS/CanMEDS-FP (RCPSC Section 1 Criteria; CFPC Certified Mainpro+ Criteria 1.3)

Based on the CanMEDS/CanMEDS-FP competencies designated by the Royal College of Physicians and Surgeons of Canada/College of Family Physicians of Canada, which of the following competency areas will be addressed in this activity? 

	CanMEDS Roles(s) relevant to this activity (check all that apply):
	 ☐ Collaborator
 ☐ Communicator
	☐ Health Advocate 
☐ Leader/Manager
	☐ Medical Expert 
☐ Professional
	☐ Scholar




Design

Learning Objectives (RCPSC Section 1 Criteria B2; CFPC Certified Mainpro+ Criteria 1.2)

Learning objectives that address identified needs must be created for the overall event and individual sessions. The learning objectives must be printed on the program brochure and/or handout materials.

1. What learning objectives were developed for:

i	The overall event? Provide 2 – 5 objectives.
	[bookmark: Text18]     




ii.	Specific sessions? Provide 1 – 2 objectives.
	[bookmark: Text19]     




2. How were the identified needs of the target audience utilized in the creation/development of the learning objectives?
	[bookmark: Text20]     




The learning objectives complete this statement: 
“At the conclusion of this educational activity, the participant should be able to:”



Teaching/Learning Strategies (RCPSC Section 1 Criteria B3; CFPC Mainpro+ Criteria 2.1)

In what format will this activity be presented? Check all that apply:
Note: At least 25% of the total education time must be devoted to interactive learning.

☐	Lecture with Q & A
☐	Workshop
☐	Case Presentation
☐	Small Group Discussion
☐	Panel Discussion
☐	Journal club
☐	Audience Response System

☐	Live Activity
☐	Laboratory Activity
☐	Simulation
☐	Demonstration
☐	Online course
☐	Performance Improvement Project/Quality Improvement Project
☐	Pre-reading
☐	Post-reading
[bookmark: Text21]☐	Other:      

Develop



	
Control of Educational Planning (RCPSC Section 1 Criteria C1; CPFC Certified Mainpro+ Criteria 5)

Events must also comply with the University of Manitoba College of Medicine policy on ”Interactions between the University of Manitoba’s Max Rady College of Medicine and the Pharmaceutical, Biotech, Medical Device, and Hospital and Research Equipment and Supplies Industries” and the CPD Medicine Program’s policy on “Commercial Support.”

The planning committee has control over the topics, content and speakers selected for this event.   

We comply with this standard: 		Yes ☐	            No  ☐


Faculty (RCPSC Section 1 Criteria C1; Mainpro M1 Criteria 3)

Faculty selected should have a demonstrated expertise in the therapeutic field, strong presentation and communication skills, and ability to address the gaps and learning objectives expressed in this planning document. 

Describe the process by which the speakers were selected for this event. 

	[bookmark: Text22]     







A description of the target audience, course objectives, learning format, and nature of the evaluation to be completed by the participants will be communicated to the faculty with a confirmation letter or email. 

Content Validity & Relevance 
(RCPSC Section 1 Criteria C:2, Certified Mainpro+ Criteria 2:3)

The CPD Medicine Program requires that the content of CME/CPD activities and related materials provide balance, independence, objectivity, and scientific rigor. The planning committee will provide specific instructions regarding objectivity, presentation of evidenced-based information, and discussion of unlabeled/unapproved therapies to all presenters/faculty. 

The physician organization(s) must assume responsibility for ensuring the scientific validity and objectivity of the content of this event.

We comply with this standard: 	Yes  ☐	No  ☐

(CFPC Certified Mainpro+ Criteria)
Presenters must enclose a slide describing the level of evidence used to create content in their presentations. How will presenters be advised of this new requirement?

	     




How does the planning committee ensure scientific validity and objectivity of the content?

	     




Use of Generic Names (RCPSC Section 1 Criteria C:6, Certified Mainpro+ Criteria 2:4)

Generic names alone, or generic and trade names should be used rather than trade names on all presentations and written materials. The planning committee will provide specific written instruction regarding the use of generic names to all presenters/faculty.   

We comply with this standard: 	Yes ☐	No  ☐


Conflict of Interest (RCPSC Section 1 Criteria C:3 Mainpro+ Criteria 5)

Events must also comply with the CPD Medicine Program’s “Conflict of interest policy for program planners, speakers and authors of continuing medical education or professional development (CPD) activities.” 

All financial affiliations of faculty, moderators or members of the planning committee (within the past 2 years) with any commercial organization(s), regardless of its connection to the topics discussed or mentioned during the event, will be disclosed prior to the event (by COI disclosure form), verbally and by slide at the time of the event.  

We comply with this standard: 	Yes ☐	No  ☐

Please describe how potential conflicts of interest will be disclosed to participants?
	     








What is the planning committee’s method of mitigation of bias should a conflict of interest be declared/discovered? Check all that apply.

☐ replacement of speaker or planning committee member in conflict of interest
☐ alteration of control of content (i.e. alternate presenter of material in conflict, change focus of content)
☐ independent content validation (i.e. peer review of content)

Educational Grants (RCPSC Section 1 Criteria C:4, Mainpro+ Criteria 5)

Events must comply with the University of Manitoba College of Medicine  policy on ”Interactions between the University of Manitoba’s Max Rady College of Medicine and the Pharmaceutical, Biotech, Medical Device, and Hospital and Research Equipment and Supplies Industries” and the CPD Medicine Program’s policy on “Commercial Support.”

All funds received in support of this event must be provided in the form of an educational grant payable to the University of Manitoba.  All grants are documented using a commercial support agreement. 

We comply with this standard: 	Yes ☐	No  ☐

Provide copies of commercial support agreements.

Industry Supported CPD Events
A registration fee of at least $25.00 per credit hour must be charged to practicing physicians for attendance at accredited CPD events that receive Industry support. Industry Supported CPD events must not be held in a restaurant or lounge, including those located in private clubs.
Implement





Communication Purpose of Activity (RCPSC Section 1 Criteria B2, Mainpro+ Criteria 2:2)

Events must comply with the CPD Medicine Program’s policy on “CME/CPD brochures, invitations and materials policy.” 

Every CME/CPD activity must state the purpose of the activity, the objectives, and target audience in the printed brochure or other promotional material, and in the syllabus or handout materials in order to provide a benchmark for the evaluation of the activity, and assist participants in deciding whether or not to attend the activity. 

We comply with this standard: 	Yes  ☐	No  ☐


Product Advertisements (RCPSC Section 1 Criteria C5, Certified Mainpro+ Criteria 4:1)

Events must comply with the CPD Medicine Program’s policy on “CME/CPD brochures, invitations and materials policy.” 

No drug or product advertisements may appear on or with any of the written materials (preliminary or final programs, brochures, or advanced notifications) for this event.

We comply with this standard: 	Yes ☐	No  ☐

Provide a copy of the preliminary program, brochure, or advanced notification for this event.

Exhibits (Certified Mainpro+ Criteria 4:1)

Events must comply with the CPD Medicine Program’s policy on “Commercial exhibits.” 

When commercial exhibits are part of the overall CME/CPD activity, arrangements for these exhibits must not influence planning or interfere with the presentation of CME/CPD activities. No promotional activities will be in the same room as the educational activity immediately before, during and/or after an activity. An exhibit agreement will contain the terms, conditions, and prohibitions regarding exhibits associated with the education activity.

We comply with this standard: 	Yes  ☐	No  ☐

Provide a copy of exhibit agreements. 

Social events (Certified Mainpro+ Criteria 4:1)

Describe any social events scheduled in relation to the learning session.
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Evaluation (RCPSC Section 1 Criteria B4, Certified Mainpro+ Criteria 4:2)Evaluation



The activity must include an assessment of the achievement of the identified learning objectives and provide opportunities for participants to identify what they have learned and its potential impact for their practice.

How will the educational effectiveness of this activity be evaluated? 

☐ Written evaluation by participants (measures learner satisfaction) Essential
☐ Commitment to change (identifies planned improvement) Essential
☐ Audience Response System (measures immediate learning)
☐ Pre-test/Post-test (measures transfer of knowledge)
☐ Case study Post-test (measures application of knowledge to practice, competency)
☐ Focus Groups (qualitative measurement to seek more in-depth information)
☐ Learner contract for post conference follow-up (identifies improvements made)
☐ Follow-up survey (identifies outcome for change in practice)
[bookmark: Text38]☐ Other (specify):      

Performance/Quality Improvement (optional)

Does the evaluation strategy intend to measure improved participant performance?
							Yes  ☐	No  ☐
If yes, please describe the tools or strategies used.
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Does the evaluation strategy intend to measure improved healthcare outcomes?
							Yes  ☐	No  ☐

If yes, please describe the tools or strategies used.
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Will the participants receive feedback related to their learning?	
		Yes  ☐	No ☐

If yes, please describe the tools or strategies used.
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How are the learning objectives linked to the evaluation strategies for this event? For example, does the evaluation form list the learning objectives or pose questions to participants about whether the learning objectives were met? (RCPSC Section 1 Criteria B2:4)
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Check-list for Supporting Documentation 

☐ Needs assessment data (as applicable)
☐ Detailed program/course schedule 
☐ Evaluation form/tool 
☐ Evaluation Summary (if activity was accredited in the previous year) 
☐ Budget listing all sources of funding & expenses 
☐ Commercial Support Agreements (if applicable)
☐ Commercial Exhibit Agreements (if applicable)
☐ Conflict of Interest Disclosure forms (for all planning committee members)
[bookmark: Text39]☐ Other (specify):      




Please include method of payment for accreditation fee:

	☐ Cheque (payable to the University of Manitoba) 



	☐ Visa 	☐ MasterCard 	☐ AMEX
[bookmark: Text40][bookmark: _GoBack]Card number:      				Expiry Date:     	Security code on back:      
Name on credit card:      



	☐ Invoice (GST will be added)
Department Name:      
Attention:      
Address:      	Postal Code:      
Email:      
Phone Number:      



	☐ FOAP for ID charge:      




Activity Accreditation Fees (please check one)

	Held once AND 1 day long or less 		
☐ with commercial support – i.e. sponsorship funding, exhibitor fees.
☐ without commercial support – i.e. sponsorship funding, exhibitor fees.
· Late Fee:  50% of Accreditation fee.	

	
$500
$350

	Held 2-4 times in the year OR 2-3 days long
☐ with commercial support – i.e. sponsorship funding, exhibitor fees.	
☐ without commercial support – i.e. sponsorship funding, exhibitor fees.
· Late Fee:  50% of Accreditation fee.	

	
$700
$500

	Held 5 or more times per year OR Longer than 3 days 
☐ with commercial support – i.e. sponsorship funding, exhibitor fees.	
☐ without commercial support – i.e. sponsorship funding, exhibitor fees.
· Late Fee:  50% of Accreditation fee.	

	
$1000
$750






     
	Name of Chair/Applicant




     
	Email address






													
Signature of Chair/Applicant								Date



FOR CPD OFFICE USE ONLY

Date submitted: Monday, June 26, 2017
	
|_|	Approved for:  |_| RCPSC Section 1 credits     |_| AMA-PRA 1

[bookmark: Text30]|_|	Certified Mainpro+ credits:      	
			Group Learning:         Self Learning:         Assessment:      

[bookmark: Text28]|_|	Not approved for the following reasons:       

[bookmark: Text29]|_|	Requires revisions prior approval:           
|_|  Revisions approved

Signature of Reviewer:  __________________________________________                 

Name of Reviewer: _________________________________	Date: ____________

CPD Medicine Program
Rady Faculty of Health Sciences
Office of Continuing Competency and Assessment
University of Manitoba
260 Brodie Centre - 727 McDermot Avenue
Winnipeg, Manitoba R3E 3P5
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